
   

  WALLA WALLA COUNTY 
   P.O. Box 1506 � Walla Walla, Washington 99362 

phone: (509) 524-2600 � Fax: (509) 524-2603 

COUNTY JAIL – CORRECTIONS 
 

Position:   Corrections Officers  
Starting Salary: Entry Level: $4,160.28/month - $5,853.94/month, DOE 
                        Lateral Officers: $4,368.30/month - $5,853.94/month DOE, DOQ  
Location:  County Corrections Facility 
Employment Type: Full-time (40 hrs./wk.), Corrections Union – FLSA Non-Exempt 
   
Full Time Benefits Include: 
 
• County pays for employee & dependents full medical, dental, vision, life insurance and  
employee assistance program  
• Retirement: Walla Walla County full time employees are eligible for Washington State  
Department of Retirement Services (DRS)   
• HRA Veba account: Employer contribution may apply • Wellness program  
• Deferred compensation plans offered • Twelve paid holidays annually   
• Vacation accrual based on seniority *Time Loss Benefit per Union Contract* 
• Benefited employees shall accrue sick leave benefits at the percentage rate of hours worked per week, 
to a maximum of eight (8) hours earned per month based on a forty (40) hour workweek but not less 
than one (1) hour per every forty (40) hours worked per County Policy 30.05.0 
 

               Visit Walla Walla County Website for detailed benefits information. 
 

Brief Duties and Responsibilities:  This position is responsible for daily operations and the care and control of 
inmates in the Walla Walla County Jail, including booking procedures, disturbance control, fire control, suicide 
prevention, inmate medical needs and any law enforcement related issues. See the job description for the 
complete list of essential job functions. 
 
Working Conditions:  Duties are performed in the corrections facility, which is a 24/7 operation, in courts and in 
the field.  In the field, the employee is exposed to varying and extreme weather conditions.  Must have the strength 
and ability to apprehend, subdue and restrain inmates.  Physical exertion may be required to climb stairs, run, 
bend, twist, reach, crawl through tight spaces, kneel in confined areas, sit for prolonged periods of time, 
move/push/pull, or lift heavy objects exceeding fifty (50) pounds.  Subject to 24-hour call-back for emergencies; 
great mental ability and exertion is required daily.  Must be able to work rotating shifts including nights, weekends, 
and holidays. 
 
Minimum Requirements:  High school diploma or equivalent.  Must be at least eighteen (18) years of age. 
Conviction of a felony is a disqualifier.  Must be able to obtain, within six (6) months, a Certificate of Corrections 
Officer.  Applicant must have any equivalent combination of training, education and experience which would 
provide the individual with the required knowledge, skills, and abilities to perform the job as outlined.  Must 
satisfactorily pass oral board, background check, driving record check, polygraph, and psychological 
examinations. See the job description for the complete list of qualifications.  
 
Application, Job Description and Physical Ability Test Requirements: Visit our website at www.co.walla-
walla.wa.us to download a copy and apply online. Required Testing:  Physical ability test and written exam 
required.  Dates and times of testing to be announced, applicants will be notified at least one week prior 
to testing. 
 

SELECTION IS BASED ON QUALIFICATIONS, TESTING, ORAL INTERVIEW, BACKGROUND 
CHECK, DRIVING RECORD CHECK, POLYGRAPH and PSYCHOLOGICAL EXAMS. 

 

EMPLOYMENT OPPORTUNITY 

EQUAL OPPORTUNITY / AFFIRMATIVE ACTION EMPLOYER / ADA COMPLIANT 

  

https://www.co.walla-walla.wa.us/government/human_resources_risk_mgt/description_of_employee_benefits.php#outer-6776sub-6840
http://www.co.walla-walla.wa.us/
http://www.co.walla-walla.wa.us/


 
 

GENERAL INFORMATION FOR APPLICANTS 
 

EQUAL OPPORTUNITY/AFFIRMATIVE ACTION EMPLOYER: All qualified persons 
will be considered for employment without regard to race, color, religion, sex, nationality, 
origin, age, political affiliation, disability status or any other non-merit factor. Women, 
disabled persons, members of ethnic minority and other under-represented groups are 
encouraged to apply. 

 

APPLICATIONS 
 

FILING OF APPLICATION: Applications must be completed in accordance with the 
directions on the front of the announcement. Applicants are responsible for the truth of 
all statements. Misrepresentations, incomplete or inaccurate entries may be the cause for 
application rejection, removal from the employment list or discharge from County service. 
A background investigation will be conducted along with reference and former employer 
checks, driving record, and criminal history if applicable to requirements of the job. 
Applications must be received or postmarked by the last date for filing applications. 

 
CHANGE OF ADDRESS: Applicants are responsible for notifying the hiring department 
of any change of address or telephone number. 

 
NOTIFICATION: Unsuccessful candidates will be notified by email as soon as feasible 
following the final selection decision.  

EMPLOYMENT 
 

ELIGIBILITY LISTS: Walla Walla County reserves the right to establish an eligibility list 
to fill any vacancies that may occur in the posted position for a period up to twelve (12) 
months. 

 
NOTE: The provisions of this bulletin do not constitute an expressed or implied contract. 
Any provision contained herein may be modified and/or revoked without notice. Walla 
Walla County is committed to a drug, alcohol, and smoke free environment. 

Mailing Address: Human Resources/Risk Manager 
Human Resources/Risk Manager 314 W Main Street, 2nd Floor 
P. O. Box 1506 Walla Walla, WA 99362 
Walla Walla, WA 99362 Phone: (509) 524-2600 

Fax: (509) 524-2603 
Web site: www.co.walla-walla.wa.us 

 
 

http://www.co.walla-walla.wa.us/


Policy No. 10.09.01 
HR Effective Date: 5/23/22 

 
Walla Walla County  
Position Description 

 
JOB TITLE:   Corrections Officer  
 
DEPARTMENT:  Corrections Department 
 
REPORTS TO:   Under the direct supervision of Assigned Corrections Sergeant and the 

general guidance of the Jail Commander 
 
PAY GRADE:   Current Negotiated Contract, Full-Time (8-, 10- or 12-hr Shift), Non-

Exempt, Benefits Apply 
 
JOB SUMMARY:  Responsible for daily operations and the care and control of inmates in the 
Walla Walla County Jail, including booking procedures, disturbance control, fire control, suicide 
prevention, inmate medical needs and any law enforcement related issues related thereto.   
 
SUPERVISIORY RESPONSIBILITIES:  Not applicable. 
 
ESSENTIAL FUNCTIONS:   

• Responsible for daily routine of feeding inmates, ensure that hygiene needs are complied 
with, including laundry and cleaning.  

• Conduct periodic searches of inmates and inmate cells to discover and seize contraband 
and weapons, and process evidence seized. 

• Ensure all equipment within the County Jail is in good working order; requesting repairs 
or replacements as necessary.  

• Ensure all pre-sentenced inmates are arraigned as per federal and state statutes.  
• Responsible for timely release of inmates.   
• Ensure the safety and security of the County Jail is maintained at all times.  
• Ensure all policies and procedures of the Corrections Department are followed.   
• Follow all federal and state safety rules and regulations, including but not limited to court 

decisions and statutes governing the responsibilities and liabilities of correctional 
facilities.  

• Act as Bail Officer for Superior Court after hours and respond to courtroom when 
necessary.  

• Act as Courtroom Security for Superior Court when inmates are present. 
 

EXAMPLES OF DUTIES: 
• Conduct regular inmate counts. 
• Conduct frequent security checks of inmates. 
• Manage physically aggressive inmates as necessary. 
• Supervise the transport of prisoners to and from various courts and other correctional 

facilities.  
• Protect confidential information by preventing unauthorized release, both verbal and/or 

writing. 
• Review inmate complaints and problems. 
• Supervise inmate work programs.  



Policy No. 10.09.01 
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• Transport mental health patients to various locations within county and state facilities.   
• Responsible for service and maintenance of transport vehicle(s).  
• Ensure inmate files and records are properly maintained.  
• Ensure that computer data entries are true and correct.  
• Be dependable and meet acceptable attendance requirements at all times. 
• Disseminate information as it is given by the Corrections Director and Sergeants. 
• Perform other related duties as assigned or as needed.   

 
KNOWLEDGE OF:  

• Standard Corrections policies, practices, methods and procedures.  
• Modern office procedures, methods and computer equipment, programs, applications and 

uses.  
• Criminal behavior and causes underlying criminality and social, psychological and 

physical needs of incarcerated inmates.  
• Federal, state, county and city laws, regulations and ordinances.  
• Methods of detainment and correctional procedures.  
• The skillful, safe and appropriate use of firearms and other Corrections related 

equipment.  
• Use of force techniques and ability to use force when applicable.  
• Levels of use of force and self-defense tactics.  
• Detention terminology and practices.  

 
ABILITY TO:  

• Apply principles and techniques of modern crime prevention, investigation, 
apprehension, rules of evidence and all other aspects of law enforcement.  

• Use all forms of communication; including verbal, written and non-verbal. 
• Read and comprehend complex laws, ordinances, plans and orders.  
• Maintain composure under adverse conditions such as public harassment, critical injuries, 

human biological hazards and death.  
• Establish and maintain effective professional working relationships with other 

employees, officials and citizens from a variety of racial, ethnic and economic 
backgrounds.  

• Present evidence in court effectively; skillful in observation and remembering details 
such as names, faces and incidents.  

• Maintain physical condition to perform essential duties.  
• Interpret and explain Jail Policies and Procedures.  
• Act rationally and calm under stressful situations, and analyze situations quickly and 

objectively, and determine proper course of action.   
• Utilize good public relations skills.  
• Prioritize tasks effectively. 
• Frequently use printer, telephone and fax machine.  
• Properly operate assigned Walla Walla County vehicles and equipment.  
• Understand legal rights of inmates; maintain inmate safety and security.  
• Supervise emergency situations and maintain control of inmate population.  
• Subdue resisting individuals.  
• Perform life-saving and rescue procedures.  
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• Give and follow commands; provide follow-through when needed.  

 
EXPERIENCE, EDUCATION AND TRAINING:  Graduation from high school or have 
obtained a GED.  Must be able to obtain, within six (6) months, a Certificate of Corrections Officer.  
Applicant must have any equivalent combination of training, education and experience which 
would provide the individual with the required knowledge, skills and abilities to perform the job 
as outlined.  
 
LICENSES AND OTHER REQUIREMENTS:   

• Certified by a department instructor to use Pistols, Batons, Tasers, and OC as regulated 
by policy.     

• Be at least eighteen (18) years of age.   
• Conviction of a felony is a disqualifier.   
• Satisfactorily pass oral board, background investigation, driving record check, polygraph 

and psychological examinations.   
• Maintain a valid driver’s license, personal vehicle registration and insurance coverage.   

 
WORKING CONDITIONS:  Duties are performed in the correctional facility, which is a 24/7 
operation, in courts and in the field.  In the field, the employee is exposed to varying and extreme 
weather conditions.  Must have the strength and ability to apprehend, subdue and restrain inmates.  
Physical exertion may be required to climb stairs, run, bend, twist, reach, crawl through tight 
spaces, kneel in confined areas, sit for prolonged periods of time, move/push/pull or lift heavy 
objects exceeding fifty (50) lbs.  Subject to 24-hour call-back for emergencies; great mental ability 
and exertion is required daily.  Must be able to work rotating shifts including nights, weekends 
and holidays. 
 
JOB HAZARDS/RISK FACTORS:  Employees risk physical hazard from violent, aggressive 
and hostile inmates; a variety of weapons, noise, exposure to bio-hazard, communicable diseases, 
hazardous materials, chemicals, bodily fluids, sharp objects, drugs and drug paraphernalia; high 
risk of civil litigation due to performance of duties. 
 

THIS POSITION DESCRIPTION DOES NOT CONSTITUTE A CONTRACT FOR 
EMPLOYMENT. 
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